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1.00mue noJioxKeHus
Hacrosimee IlosnoxkeHne ycTaHaBiIMBaeT MOPSAOK TpueMa, ydera, cOopa, moucka, odpaboTkw,
HAKOIUIEHUs U XpaHEHHUs] JOKYMEHTOB, COJEp KAIIUX CBEICHMS, OTHECEHHblEe K MEePCOHANbHBIM
naHHeiM coTpynHukoB MBJIOY Ne 1 «Pycanouka» n. TI'mrant Canbckoro patbiona. Ilog
COTPYAHUKAMH TOAPA3YMEBAIOTCS JIMIA, WMMEIIKE TpyAoBblie oTHomeHus ¢ MBJAOY Ne 1
«Pycanouka» n. ['urant Casnbckoro paiiona.
1.1. Hean

Hacrosimmee I[lonoskeHue siBS€TCSl pa3BUTHEM KOMILIEKCA MEp, HANPAaBJICHHBIX Ha oOecredeHne
3aI0UThl TEPCOHAJBHBIX MAHHBIX, XPAHALIMXCS y paboTomaresns, MOCPEACTBOM ILIAHOMEPHBIX
JNEUCTBUI MO COBEPIICHCTBOBAHUIO OPraHU3aluu TPYyaa.

1.2. OcHoBaHusn
OcHoBanuem mist paspaborku nansoro I[lonoxenus
SIBJISIFOTCSL:
—Koucturynus PO ;
—Tpynosoii kogekc PO,
—Konekc P® 06 agxMUHHCTPAaTUBHBIX MPABOHAPYIIEHHSIX;
— @3 01 20.02.1995 Ne 24 «O6 nnpopMaruy, HHPOPMATHUIALUH U 3AIIUTE HHPOPMALTUNY,

—VYxka3 Ilpesupmenta P® Ne 188 or 06.09.1997 «OO0 yTBepKOeHHHM TeEpPEYHS CBEACHUH
KOH(pHUIEHIINAIBHOTO XapaKTepay,

— @3 PO ot 27.07.2006 Ne 152 -®3 «O nepcoHaTbHBIX JAHHBIXY.

1.3. ITonoxeHue O 3alUTE MEPCOHAIBHBIX NAHHBIX U U3MEHEHUS] K HEMY BBOASTCS MPUKA30M IO
ocHoBHOU pnesitenbHOCTH MBJIOY Ne 1 «Pycamouka» m. T'wrant. Bce corpymamku MBJIOY
JOJI?KHBI OBITH O3HAKOMIIEHBI IO/ PACIHCKY ¢ NaHHbIM [TooxKeHneM.

2. lloHsiTHE U COCTAB NMEPCOHANBHBIX JAHHBIX

ITon mnepcoHaNBPHBIMH JAHHBIMH COTPYIHHUKOB IOHMMAaeTcs HHGOpMaLMs, HeOoOXOoaumast
paboTomaTemo B CBA3HM C TPYAOBBIMH OTHOLICHHSMH U KACArOINASCs KOHKPETHOTO COTPYIHHUKA, a
TaK)Ke CBeIeHHs O (pakTax, COOBITHSIX M OOCTOATENBbCTBAX JKM3HH COTPYAHHMKA, TO3BOJISIFOIINE
UICHTU(QUIMPOBATH €r0 JINYHOCTD. IlepCcoHabHbIe TaHHBIE BCETAA ABIISIOTCS KOHPHUISHIHATBHOM,
cTporo oxpansieMoi uapopmarueit. K nepcoHambHbIM JaHHBIM OTHOCSITCSI:
— Bce Onorpaduieckre CBeIeH!s COTPYIHHKA,
— obpa3oBanue,
—CIEUATBHOCT;
—3aHUMaeMast JOJKHOCTB;
—HaJIN4Ke CyIUMOCTEH;
—aJpec MECTOKUTENbCTBA;
—IOMaIIHUHN TenedoH;
—COCTaB CEMbH,
— MeCTO padOoThI WJIH yueObl YIEHOB CEMbU M POJCTBEHHUKOB,
—pa3mep 3apabOTHOM TIATHI,
—COIepIKaHue TPYIOBOIO IOTOBOPA,
— COCTaB ACKJIAPUPYEMBIX CBEACHHI O HAIWYNU MaTePHAIbHBIX IEHHOCTEH,;
—COJIepIKaHNe ACKJIApalliH, TOaBaeMOH B HAJIOTOBYIO MHCIIEKIIHIO,
—TIOIJIMHHUKH U KOITUU MPHUKA30B IO JJUYHOMY COCTaBY;
—JIMYHBIC IeN1a, JTUIHbIe KapToukH (popma T2) u TpyaOBBIE KHIDKKU COTPYIHUKOB,;
—OCHOBAHUS K MPHKA3aM I10 JJUYHOMY COCTaBY;
—Jena, COAepiKallfe MaTepuajbl MO MOBBIMICHUIO KBAIN(PUKAIUK M TEPEHOATOTOBKE
COTPYIHUKOB, HX aTTECTALINH, CITy)KEOHBIM PaCcCIEIOBAHHSIM,
— KOITUH OTYETOB, HANPABJISIEMbIC B OPTaHbl CTATUCTHK,
—aHKeTa;
— KOITUH JOKYMEHTOB 00 00pa3oBaHuy;
—pe3yJbTaThl METULIMTHCKOTO 00CIeIOBaHNS Ha MPEIMET TOAHOCTH K OCYINECTBJICHUIO TPYAOBBIX
00s13aHHOCTEIH;
— (poTtorpaduu u uHBIE CBECHHS, OTHOCALINECS K MEPCOHAIBHBIM JaHHBIM COTPYAHHKA.



Vka3aHHbIE JOKYMEHTBI SIBJISIIOTCS] KOHPHUISHIHATBHBIMU, XOTS, YYUTbIBAas UX MacCOBOCTD U
enuHOe MeCTO 00pabOTKHU M XpaHEHHs - COOTBETCTBYIOLIHIA TP OrpaHHYEHUS HA HUX HE
CTaBUTCAL.

PexxuM KOHPUISHIHATPHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCS B CIy4asiX O0Oe3MHMYMBAHUS WIIH
IO UCTEYEHUHU 75 JIET CPOKa XPAHEHUS, €CIIH UHOE HE OTPEAETICHO 3aKOHOM.

CoOcTBeHHMKOM WH(pOPMALMOHHBIX PECYpPCcOB (MEPCOHATBHBIX NAHHBIX) - SBISIETCS CYOBEKT, B
MOJHOM O0BeMe peaqu3yIOIIUi MOJHOMOYMS BJIAICHUS, MOJb3OBAHUS, PACIOPSIKEHUS STUMH
pecypcamu. D10 00O TpakgaHWH, K. JHYHOCTH KOTOPOTO OTHOCSATCS COOTBETCTBYIOIIHE
NepCOHANIbHbIE JaHHbIE, M KOTOPbI BCTymui (CTal COTPYIHHUKOM) HIIH U3BSIBII JKEJaHUE
BCTYNUTh B TPYAOBBIE OTHOLIEHUs1 ¢ paboromareneM. CyObeKT MepCOHANBHBIX JaHHBIX
CaMOCTOSITENTbHO PELIaeT BOMPOC Mepenadn padOTOAATENO CBOUX EPCOHAIBHBIX TaHHBIX.
JlepokaTteneM MepCOHANBHBIX JaHHBIX SBJISIETCA PadOTONATENb, KOTOPOMY COTPYIAHHK TOOPOBOJIbHO
nepenaeT BO BIAJEHHE CBOM MEPCOHANbHbIE AaHHble. PaboTonarenb BBIMONHSAET (DYHKIHIO
BJIaJ€HUS] STHMU JAHHBIMH K OOJNaZaeT MOJHOMOYMSMH pPACIOPSDKEHUST MMH B Mpeaenax,
YCTaHOBJIEHHBIX 3aKOHOIATEIbCTBOM.

IIpaBa u oOsi3anHOCTH paboTomaTeNss B TPYAOBBIX OTHOLICHHSIX OCYILIECTBISIOTCS (PU3HMYECKUM
JIMLIOM, YTMOJHOMOYEHHbIM pabotonmareneM. YKa3aHHble mMpaBa U OOS3aHHOCTH OH MOXKET
IeJIerupOBaTh HIDKECTOSALIMM PYKOBOAUTENSIM - CBOUM  3aMECTHTENISIM, PYKOBOIUTENSM
CTPYKTYPHBIX TOApa3JesieHuii, paboTa KOTOphIX TpeOyeT 3HaHUS MEPCOHANbHBIX JaHHBIX
pPaOOTHUKOB MJTH CBs3aHa ¢ 0OpabOTKON 3TUX JAHHBIX.

[Morpeburensmu  (MMOAB30OBATENSIMH) MEPCOHATBHBIX  IAHHBIX SIBJSIFOTCS  IOPUIAMYECKHE U
¢dusnueckue nuia, odparmarmecss K COOCTBEHHUKY WM IEPKATEI0 MEePCOHATBHBIX JAHHBIX 32
NOJTyYeHHEM HeOOXOIUMBIX CBEJCHHUI U MONB3YIOLIHecs MU Oe3 TpaBa nepeaadd U pasriialieHus.

3. lIlpuHuMNbI 00PadOTKH NEPCOHANBHBIX JAHHBIX

O06paboTka nMepcoOHATBHBIX TAaHHBIX BKIFOYAET B ce0s MX MOJyUYEHUE, XpaHEHHE, KOMOMHHPOBAHNE,
nepenavy, a TakXkKe akTyaJIn3aliio, OJOKUPOBaHHE, 3AIIUTY, YHUUTOKEHHE.

[Tonyuenune, xpaHeHue, KOMOWHHpOBAaHME, TNepenada WIM JEO00e JPyroe HCHOIb30BAHHE
NEPCOHANBHBIX JTAHHBIX COTPYIHHKAa MOXKET OCYLIECTBISITbCA HCKJIIOYUTEIBHO B  LENIX
obecriedeHns1 COOJIOAEHUS 3aKOHOB M HMHBIX HOPMATHBHBIX IPABOBBIX AKTOB, CONEHCTBHS
paboTHUKAM B TPYAOYCTPOHCTBE, OOyHYEeHHH W MPOJBIKEHUU MO Clyxk0e, oOecredeHus JTUYHOMI
0€30MacHOCTH COTPYIHUKOB, KOHTPOJSI KOJMYECTBA M KAauyecTBAa BBIMONHsAEMONW paboTel U
o0ecreyeHns1 COXPaHHOCTH UMYIIECTBA.

Bce mepcoHanbHBIE HaHHBIE COTPYAHUKA MOJYYalOTCA y HEro camoro. Ecimu mepcoHanmbHBIE
JaHHbIE COTPYOHHKA BO3MOXKHO TOJYYUTH TOJBKO y TPEThEH CTOPOHBL, TO COTPYAHHK JOJDKEH
ObITh yBemoMJIeH 00 3TOM 3apaHee, U OT HEero AOJDKHO OBITh IMOJIy4eHO NMHUChbMEHHOE COTJIacue.
PaboTronaTens noKeH COOOUTUTH COTPYAHUKY O LEJISX, MPEATIOIaraéMbIX HCTOUHHUKAX U CIIOCO0ax
MOJIYYeHUS] TEPCOHAJBHBIX JAaHHBIX, a TaKXKe O XapakTepe NOICKALNX MOJYYECHUIO
NEePCOHANBHBIX AHHBIX M MOCIEACTBHSIX OTKa3a COTPYAHHMKA JaTh MUCbMEHHOE COIJIaCHe Ha WX
NOJIyYEHUE.

He nonyckaercss mnomydyeHne u o00paboTKa TNEPCOHANBHBIX MJAaHHBIX COTPYOHHKA O €ro
MOJUTUYECKHX, PETUTUO3HBIX U MHBIX YOCKNICHUSAX U YaCTHOH JKU3HU, & TAKXKE O €ro WIEHCTBE B
o0IIeCTBeHHBIX OOBEIUHEHHSIX WM ero MPO(COI3HON NeITeIbHOCTH, 32 UCKITIOYEHHUEM CITy4Yaes,
MPENYCMOTPEHHBIX 3aKOHOAATENbCTBOM PD.

[Ipn npuHATHN pelIeHni, OTHOCUTENIbHO COTPYAHHMKA Ha OCHOBAHHMU €0 MEPCOHAIbHBIX JTaHHBIX
HE JONYyCKaeTCcs HCIONb30BAHUE MAHHBIX, TOJYYEHHBIX HCKIIOUUTENBHO B pe3ysibTaTe HX
ABTOMATH3UPOBAHHON 00paOOTKH MM 3JIEKTPOHHOT'O TTOTYYEHHUSI.

B cnygasix, HemocpencTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYIOBBIX OTHOIIEHHI, B COOTBETCTBUH CO
cr. 24 Koncrutyuun P® BO3MOXKHO mosyueHHe W 00paboTka MaHHBIX O YAaCTHOM JKM3HU
COTpPYIHUKA TOJIBKO C €0 MUChMEHHOT'O COTJIACHSI.

[Taker aHKeTHO-OMOTrpaUYECKHX W XaPAKTEPHU3YIOLINX MATEPUANIOB (Jajnee MakeT) COTPYOHHKA
(dbopMupyeTcst MOoCie U3TaHus MPUKa3a O ero npueMe Ha padoty. Ilaker oOsi3aTeNbHO COAEPIKUT
JUYHYI0 KapTouky Gopmbl T-2, a TakKe MOXKET COAepKaTb OKYMEHTBI, COAepIKalue
NepCOHAJIbHBIE JAHHBIE COTPYAHHKA, B TIOPSIIKE, OTPAXKAIOIIEM MPOLIECC preMa Ha padory.

Bce nokyMeHThI XpaHATCA B Mankax B a(aBUTHOM HOPsIIKE GaMIUTUI COTPYIHUKOB.



ITaker nomonHseTcs HA MNPOTSXKEHUM BCEW TPYAOBOM AEATENBHOCTH COTPYAHUKA B JAaHHOU
opranuzanuu. HM3MeHeHWs, BHOCHMble B KapTOuKy T-2, HOKHBI OBITb IONTBEPIKIEHBI
COOTBETCTBYIOLIMMH JTOKYMEHTaMHU (Hampumep, KOMHs CBUAETENIbCTBA O Opake). OTBETCTBEHHBIH
3a TOKYMEHTAlMOHHOE O0eCTeYeHne KaapoBOW NESTENbHOCTH, MPUHUMAET OT MPHHAMAEMOro Ha
padoTy COTPyOHHKA IOKYMEHTBI, MpPOBEPSAET TOJHOTY HX 3aNOJHEHUS M IPAaBHIBHOCTH
yKa3bIBaEMbIX CBEJEHHI B COOTBETCTBUH C MPEABSIBICHHBIMU TOKYMEHTAMU.

[Ton GrokupoBaHNEM MEPCOHATBHBIX JAHHBIX TOHUMAETCS BPEMEHHOE MPEeKpalIleHue Oneparuii mo
ux obOpaboTke 1O TpeboBaHMIO CyOBEKTa MEPCOHANBHBIX MAHHBIX TPU BBIABJICHUU WM
HEIOCTOBEPHOCTH 00pabaThIBa€MbIX CBENEHHI MM HEMPABOMEPHBIX AEHCTBUH B OTHOLICHUH €ro0
TAHHBIX.

CoTpyanuk o6s3aH:

—repenaBatb  paboromarenmo WM ero  IIpeactaBUTeNt0O  KOMIUIEKC — JAOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX [EPCOHAIBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAHOBJIEH TpPyIOBBIM KOAEKCOM
P® u Ykazowm I[lpesunenra PO ot 30.05.2005 Ne 609, B HoBOH peaakiuu ot 23.10.2008
—CBOEBPEMEHHO co00ImaTh padoToaaTeNto 00 U3MEHEHUN CBOMX MEPCOHABHBIX JaHHBIX.
CoTpyaHuk uMeeT NpaBo Ha:

—TIOJIHYIO HH(POPMALIHIO O CBOMX NMEPCOHANBHBIX TaHHBIX U 00padOTKe 3TUX JaHHBIX;
—CcBOOONHBIA OeCIIaTHRIA JOCTYH K CBOUM IEPCOHAJBHBIM JaHHBIM, BKJIOYAsl IMPaBO Ha
MOJlydYeHUe KOMHUi 00O 3amucu, CcoAepkalleidl MepcoHajbHbIe NaHHBbIE COTPYIHUKA, 32
UCKJIFOUEHHUEM CIIy4aeB, MPEIyCMOTPEHHBIX 3aKOHOAATENbCTBOM PD;

—OIpeeeHne CBOUX MpeNCTaBUTeNeN AJIsl 3alUThl CBOMX MEPCOHANBHBIX JaHHbIX;
—TpeboBaHne 00 HMCKIIOUEHHH WM HCIPABJICHHUH HEBEPHBIX WJIM HETONHBIX IEePCOHATBHBIX
JAaHHBIX, a TAKXXe JaHHBIX, 00padoTaHHBIX ¢ HapyuieHueM TpedboBanuil. [Ipu oTkaze paboTonares
UCKJIFOYUTh WJIM HCIPABUTh IE€PCOHAJbHBbIE NaHHBIE COTPYJHHUKA OH HMeEeT NpaBO 3asiBUTb B
MUCBMEHHOU (hopMe paboTONATETIO O CBOEM HECOTIACUU ¢ COOTBETCTBYIOIIMM OOOCHOBaHUEM
Takoro Hecorsjacus. IlepcoHanpHbple AaHHBIE OLIEHOYHOI'O XapakTepa COTPYAHUK HMeEeT IpaBo
JOTOJTHUTH 3asBJICHUEM, BBIPAYKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHUS;

—TpeOoBanne 00 H3BemIeHWH paboTomaTreneM BCeX JIML, KOTOPbIM paHee ObUTM COOOIIEHBI
HEBEpPHbIC WJIM HETIOJIHbIE MEPCOHAbHBIE JaHHbIE COTPYAHUKA, 000 BCEX MPOU3BEACHHBIX B HHX
UCKJIFOUEHUSIX, UCTIPABIEHUSIX I JOTIONHEHUSX,

—o0kaloBaHMe B Cy1 JJIOOBIX HEMPABOMEPHBIX AEUCTBUN UK Oe31eHCTBIS paboTonaTes mpu
00paboTKe U 3aIIUTE €ro MePCOHANBHBIX TAHHBIX.

4. locTyn K NePCOHANBbHBIM JAHHBIM

ITepconanbHble JaHHBIE TOOPOBOJIBHO MEPENAIOTCSA COTPYHIKOM HEMOCPEACTBEHHO AEPKATENIO
STUX AaHHBIX 1 norpedurensm BHyTpu MBJIOY Ne 1 «Pycanoukay HCKIFOUUTENBHO IS
00pabOoTKH U UCIIOB30BAHMSA B paboTe.

Buemnuii noctyn. K uncny maccoBbIx motpedureneit mepcoHanbHbIX NaHHbIX BHE MBJIOVY Ne 1
«Pycanouka» n. 'uranT MO>XKHO OTHECTHU IOCYJAPCTBEHHbBIE U MyHHULIUNIAIbHBIE CTPYKTYPBIL:
__ynpasienue obpazoanus CabCKOro paioHa,;

— HaJIOrOBast HHCIIEKLUS,

— MPaBOOXPAHUTENbHBIE OPraHbI,

— OpraHbl CTaTUCTHKY,

— BOEHHBIN KOMUCCApHaT,;

— OpraHbl COUHAIBHOIO CTPAXOBAHMS,

— TIEHCUOHHBIN (HOHT,

— OpraHbl MECTHOI'O CaMOYIIPaBJICHUS,

— MBYV PLIO.

B kampoBoii ciry:x0e XpaHATCs IMYHbIE Aelia, TPYAOBbIe KHHKKH COTPYAHHKOB Pa0OTAIOMINX B
Hacrosimee Bpems. st 3Toro uenonb3yrTes mKadpl U celid, KOTOPbINA 3aKPbIBAETCSA HA KITFOY.
Jlnunble kapTouku ¢popmbl T-2 pacronararorcs B anpaBUTHOM MOPSIIKE.

ITocse yBonpHEHUS JOKYMEHTHI [0 JUYHOMY COCTaBYy NepefaroTcs Ha xpaHeHue B apxus MBJIOY
Nel «Pycanouka» n. ['urasr.



S. IlepenauanepcoHANBbHBIX JAHHBIX

IIpu nepenayue nepcoHaNbHBIX TaHHBIX COTPYAHHUKA PabOTONATENDb TOIDKEH COOII0NATh
ciaenyroiue TpeOoBaHUS:

[Tepenaua BHEIIHEMY TIOTPEOUTEIO:

— mepefjaya MNEPCOHANbHBIX MAHHBIX OT Jep)kaTelsl WM ero ImpeicTaBUTeNlell BHEIIHEMY
NOTPEOUTENI0 MOXKET JOIMYCKATbCS B MUHHUMAJbHBIX O0OBEMaxX U TOJBKO B LEJSIX BBITOJHEHUS
3a/1a4, COOTBETCTBYIOLIUX OOBEKTHBHOHN MpHUYUHE cOOpa 3TUX JAHHBIX;

— TIpU TIepenave MepCOHANBHBIX TaHHBIX COTpyIHUKa norpedutensm 3a npeaensl MBJIOY Ne 1
«Pycanouka» n. I'mrant pabGoronmartenb HE MOJUKEH COOOINATH STH AaHHBIE TPEThEW CTOpOHE Oe3
MUCBMEHHOTO COTJIACHSl COTPYIHHUKA, 32 UCKJIIOUEHHEM CIIy4aeB, KOTAa 3TO HEOOXOAMMO B LEJISIX
NpeaynpexAeHnus yrpo3bl XKU3HU U 370POBBI0 COTPYOHUKAa WJIM B CJIyd4asiX, YCTaHOBJIEHHBIX
(benepaabHbIM 3aKOHOM,

—OTBEThI Ha IPaBOMEPHEE MHCbMEHHBIE 3aIIPOChI IPYTUX YUPEXKIEHUN U OpraHu3aluil Jat0Tcs ¢
pa3peLIeHNs 3aBEAYIOIIErO U TOJIBKO B MUCbMEHHOH (popme 1 B ToM 00beMe, KOTOPBIH MO3BOJISIET
HE pa3rjiamaTh U3JIUIIHAN 00beM MePCOHANbHBIX CBEICHHI;

—He JIONYCKAaeTCss OTBEYaTh HA BOMPOCHL, CBSI3aHHBIE C TIepenaveil nepCcoHaaIbHONH HH(POPMALIUH 110
tenedonHy win Gakcy;

— I10 BO3MOYKHOCTH TIEPCOHANIbHBIEC TAHHbIE 00€3THYHBAIOTCS.

Ilepenaua BHyTpeHHeMYy moTpeduTeto. Paboronarens Brpase pasperuaTs JOCTYI K
NePCOHANBHBIM JJAHHBIM COTPYAHHUKOB. IloTpeOuTeny nepcoHaNbHBIX JAHHBIX JOJIKHBI TIOAHCATD
00513aTeNbCTBO O HEPA3TJIALICHUH IEPCOHAIBHBIX NaHHBIX coTpyaHHKOB (IIpunoxenue Nel).

6. 3amuTa nepcoHANbHBIX JAHHBIX.

ITon yrpo3oii WM OMAaCHOCTBIO yTPAThl MEPCOHANBHBIX MAHHBIX TMOHUMAETCS €IUHMYHOE HJIH
KOMILUIEKCHOE, peaJlbHOe WM TOTEHIHAJIbHOE, AaKTUBHOE WJIM TACCHBHOE IPOSBIICHHE
3JIOYMBIIUIEHHBIX BO3MOJKHOCTEW BHELIHMX HWJIM BHYTPEHHUX HMCTOYHUKOB YrpO3bl CO31aBaTh
HeOJaronpusiTHble COOBITHSA, OKa3bIBaTh AeCTAOMIM3UPYOIEe BO3MEHCTBHE HA 3aLIUINAEMYIO
UH(OPMALIHIO.

Puck yrpossl moObiM  HUHPOPMAIMOHHBIM  pecypcaM CO3Mal0T  CTUXHUiTHbIE OencTBus,
SKCTPEMaJIbHbIE CUTYaLUH, TEPPOPUCTUUECKHE ICHCTBHS, aBAPHH TEXHHUYECKUX CPEACTB M JIMHUMN
CBSI3H, APYrue OObEKTUBHBIE OOCTOATENBCTBA, & TAK)KE 3aNHTEPECOBAHHBIE U HE3AMHTEPECOBAHHbBIE
B BOSHUKHOBEHHH YIPO3bI JIHLA.

3amuTa TNEePCOHAJBHBIX  JAHHBIX NPEACTaBIsIeT COOOH  JKECTKO  perjiaMeHTHPOBAHHBIN
TEXHOJOTMYECKHH TMpOIecC, MNPEenyNpekIarolinid HAapyLUIeHHe JOCTYIMHOCTH, LEJIOCTHOCTH,
IOCTOBEPHOCTH. W KOH(UIEHLMATbHOCTH TIEPCOHANBHBIX MAaHHBIX H, B KOHEYHOM CHETE,
o0ecrieuynBaOIMN  JOCTATOYHO  HAAEKHYIH0  0Oe30macHOCTh  MHpOpMAaUMKM B IpOLEcce
YIPABICHYECKON ACATENbHOCTH YUPEKISHHSL.

6.1. «BHyTpeHHSsIs1 3aIIUTA»

OCHOBHBIM BHHOBHHMKOM HECAHKI[HOHHPOBAHHOI'O NOCTYIa K MEPCOHAJBHBIM JTAHHBIM SIBJISETCH,
KaK MMPaBHJIO, IEPCOHAI, paboTarOIUi ¢ AOKYMEHTaMH U 0a3aMH JaHHBIX. PernameHTamus 1ocrymna
nepcoHajta K KOH(pHIEHINATBHBIM CBEICHHUAM, NTOKYMEHTaMH M 0a3aMU JaHHBIX BXOAWUT B YHCIIO
OCHOBHBIX HAINPABJICHUH OPTaHW3aLMOHHON 3alUThl WH(POPMALMKW M TPENHA3HAYEHA IS
pasrpaHu4eHus MOJTHOMOYHH pykoBoguTensiMu U crienuaiauctamu MBJIOY Ne 1 «Pycanouka» .
I'uranr.

JIyist 321U ThI IEPCOHATBHBIX JAHHBIX COTPYIHUKOB HEOOXOAMMO COOIIOAATE P MEp:
—OrpaHWYeHHe M perjlaMeHTalMs COCTaBa COTPYAHHMKOB, (PYHKUIMOHAJBbHBIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(PUACHINAIbHBIX 3HAHU,

—cTporoe u3duparenpHoe U 00OCHOBAaHHOE pacIpenesieHHe TOKYMEHTOB U MH()OPMALH MEXAY
COTPYAHUKAMU,

—palMoHAIPHOE pa3MeIleHne pabodyux MECT COTPYAHHUKOB, MPH KOTOPOM HCKIHOYAIOCh Obl
OECKOHTPOJIbHOE MCIIOJIb30BAHUE 3aLTUINAeMON HHYOPMALUH;

—3HaHUE COTPYAHHKAMH TpPeOOBAaHMI HOPMATHUBHO - METOIMYECKHX IOKYMEHTOB IO 3aLINTE



UH(pOPMALIUY U COXPAHEHUH TalHBbI,

—HaJn4ure HeOOXOAMMBIX YCJIOBUI B MOMELICHNUH IS paboThl ¢ KOH(PUICHIINAIBHBIMHU "MEHTAMHU
u 0a3aMu JaHHBIX;

—ONpeeNeHne U PErjiaMeHTAIMsl COCTaBa COTPYAHUKOB, UMEKOIIUX IMPaBO NOCTyma (BXOAa) B

MOMellleHHE, B KOTOPOM HaXOAUTCS BBIUUCIUTENbHAS TEXHUKA;

—OpraHu3anus Nopsiika YHHYTOXKEHUS HH(POPMALIHH;

—CBOEBPEMEHHOE BBbIABJIEHHE HAPYLICHUs TPeOOBaHUH pPa3pelIUTENbHOW CHCTEMBI JOCTyIA

COTPYAHUKAMHU YTIPaBJIEHMUS,

—BOCHHUTATENbHAS U Pa3bsICHUTENbHAS padoTa ¢ COTPYIHUKAMU YIIPABICHHS IO MPEAYIPEKICHUIO

yTpaThl IICHHBIX CBEIEHHI MPpU padboTe ¢ KOHPHUIECHIINATbHBIMU JOKYMEHTAMU,

—HE JIONyCKaeTcs BbIlaya JIMYHBIX JeJl COTPYIHUKOB Ha pabodyne MecTa 3amMecTuTesei

3aBenyomero. JludHble nena MOTyT BBIOABaThC Ha pPabOYHe MeCTa TOJBKO PYKOBOIUTEIIO

MBJIOY Nel «Pycanouka» n. I'urasr;

—TIePCOHAJIbHBIE KOMITBIOTEPBI, B KOTOPBIX COIEPIKATCS MEPCOHAJIbHBIE JaHHbBIE, NOJUKHBI OBITh

3aIlMILIEHB] NAapOJISIMU TOCTYIIA.

6.2. «BHeIIHAA 3ALIUTA»

Jdna  3amuThl  KOH(PUACHUIMATBbHOH  WHPOpPMALMM  CO3MNAKOTCS  ILIEJICHAINPABIICHHBIC
He6J'IaFOHpI/I$[THbIe YCJIOBUA U TPYAHOIPEOAOJIUMBIC TMPENATCTBUA MJA JIUML, ObITAHOIMINXCA
COBEPIINTh HECAHKIIHOHUPOBAHHBIN AOCTYI U OBjaaeHne nHpopmanueii. Llensro u pesyabraTom
HECAaHKIIMOHMPOBAHHOTO JOCTyNMa K WH(POPMALMOHHBIM pecypcaM MOXKET ObITh HE TOJBKO
OBJIAACHUC LNCHHBIMU CBCACHUAMU U UX UCIIOJB30BAHUEC, HO U UX BUAOUZMEHEHUC, YHUUTOXKCHUC,
BHECEHHE BUPYCa, TOAMEHa, (pambcudukanms conepkanns peKBU3UTOB TOKYMEHTA U JIp.

ITon mnOCTOPOHHMM JHIIOM NOHHMaeTcs Jro0Oe JIMIO, HE UMEIoLIee HEeIOCPEICTBEHHOIO
OTHOLICHUA K ACATCIBHOCTHU YIPABICHUSA, MOCCTUTCIIN, COTPYAHHUKU APYTUX OpraHU3allMOHHbIX
CTPYKTYP.

ITocTopoHHME NHIla HE JOJDKHBI 3HATH pachpeneneHne GpyHkmid, paboune mpoLecchl, TEXHOIOTHIO
COCTaBJICHUA, O(l)OpM.]'IeHI/Iflj BCACHUA U XPAaHCHUSA OOKYMCHTOB, A€ U pa6OLII/IX MaTEPUAJIOB B
KaZpOBOH Ciykoe.

JIyis1 321U ThI IEPCOHATBHBIX JAHHBIX COTPYIHHUKOB HEOOXOAMMO COOIOAATE P MEp:

—TIOPSAZOK MPUEMA, yUeTa U KOHTPOJIS IeATEIbHOCTH IMOCETUTENEH,

—IPONYCKHON PEXKUM YIIPABIEHUS,

—IOPSAIOK OXPaHbl TEPPUTOPUH, 3AaHUIM, TOMELIEHUH, TPAHCIIOPTHBIX CPENCTB.

7. OTBeTCTBEHHOCTb 3a pa3rJjalleHHe KOH(pHIeHUHANbHOI HHpopMAaLHH, CBSI3AHHOH ¢
NEePCOHATBbHBIMH AAHHBIMH

IlepcoHanmpHast OTBETCTBEHHOCTb - OJHO W3 TIJIABHBIX TpeOOBaHWA K  OpraHu3aluu
(YHKIMOHUPOBAHUS CHCTEMBI 3aIUTHI NMEPCOHAJIBbHON WMHPOPMALMU U SABISIETCA OOsI3aTEIbHBIM
ycyoBueM odecrieueHust 3¢ (HEKTUBHOCTH 3TOH CUCTEMBIL.

PykoBogurens, paspernarimuil JOCTyNn COTPYIHHUKA K KOH(QUACHLMAIbHOMY TOKYMEHTY, HECeT
MEPCOHANBHYIO OTBETCTBEHHOCTD 32 JAHHOE pa3pelleHue.

Kaxneiii corpynank MBJIOY Ne 1 «Pycamouka» mn. I'wrant, nomywaromuid st pabOThI
KOH(pHUIEHIIMAIBbHBINA JOKYMEHT, HECET SAMHOJINYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTb HOCUTEIS
U KOH(PUACHLUATHbHOCTb HHPOPMAIUH.

Hapymienne yCTaHOBJIEHHOrO 3aKOHOM TMOpsiaKa cOOpa, XpaHEHUs, HWCIOJIb30BAHUS WM
pacnpocTpaHeHust HHpOpMaIUH O rpakaaHax (MepCOHAIbHBIX TAHHBIX) BJIEUET AUCLUTUIMHAPHYIO,
aAMUHUCTPATUBHYIO, TIPaKAAHCKO-TIPABOBYIO MM YrOJIOBHYIO OTBETCTBEHHOCTb TpaXKOaH H
IOPUINYECKUX JIMLI.
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